
RELEASE OF MEDICAL RECORDS 
 

 
The Tyler Holmes Memorial Hospital staff works hard to protect patient privacy. 
Patient medical records are the property of the Hospital, however patients have 
access to, and may request copies of their medical records.   
 
Authorization Form: Copies of records will not be released without a properly 
signed authorization (unless otherwise permitted under HIPAA laws). This form 
must be signed by the patient. In the case of minor children or incompetent 
adults, the authorization must be signed by a parent, legal guardian or someone 
with Power of Attorney. Anyone requesting copies of records for patients who 
are deceased must show proof that they are the next of kin and/or Executor of 
the patient’s estate. 
 
Identification: To protect patient privacy, anyone requesting copies of records 
will be asked to provide proper identification such as a driver’s license, or other 
necessary documents (if needed) such as a valid Power of Attorney.  
 
Charges: Our charges for paper copies of records are:  $10.00 for the first 3 pages, 
and then 25 cents per page following. You may also request your record in 
electronic form, for a charge of $6.50.  
 
You will be informed of the total charges for copies requested. Fees for copies 
should be paid at the Switchboard and the receipt presented to Medical Records 
personnel. 
 
Record requests are handled in the order they are received. Our goal is to 
respond to all requests within 7 working days. 
 
**Please note: There is no charge for requesting that we send copies of your 
record to another physician for continued medical treatment, or when one of 
our physicians refers you to another health care provider. You may also view 
portions of your medical record online by utilizing our patient portal. 
 
There is also no charge to “view” your medical record, providing that a proper 
authorization and identification are presented. Records can only be viewed in 
the presence of department personnel. 
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